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1. O0mue moJI0KeHUs1
Hacrosiiee Ilonoxenue paspadorano B cooTBeTcTBUU €O CT. 24 Konctutyuuu PO ot
12.12.1993 r. (c U3MEHEHUSIMU U JIONOJHEHUsAMM), ['paxknanckum kojekcom PD ot
26.01.1996 r. Ne 14-®3 (¢ uamMeHeHUsIMU U JtonojiHeHusAMH), TpyaosiMm Kogekcom ot
30.12.2001 r. Ne 197-®, dbenepanbubiMu 3akoHaMu oT 27.07.2006 r. No 149-®d3 «O6
uHpopmanuy, WH(OOPMALMOHHBIX TEXHOJOTHSAX M O 3alluTe HHPOpMauuu», OT
27.07.2006 r. Ne 152-®3 «O nepcOHANBHBIX JAHHBIX).
Hacrosmee IlonoxeHune pacrnpocTpaHsieTCsl Ha BCEX COTPYJHHUKOB, M BCE
PaOOTHUKH JTOJKHBI OBITH 03HAKOMIICHBI ¢ ATUM [lojiokKeHneM o1 pOCIUCh.

1.1. TIlepconanbHble JaHHble paboTHHKAa — UWHbOpMaIMsa, HeoOXxoaumas
paboTofaTento B CBS3M C YCTAHOBJICHUEM TPYJIOBBIX OTHOIIEHWHW U Kacaromascs
KOHKpEeTHOTO paboTHMka. OHM BKJIIOUYAIOT B ceOs: omo3HaBaTenbHble maHHbIe (PUO,
JaTa ¥ MECTO POXIEHHUs, TpynoBas Ouorpadusi paboTtHuka, (akTel Ouorpadumn);
JUYHBIC XapaKTEPUCTUKU pabOTHWKA (TPaXAaHCTBO, HAJUYKWE HAYYHBIX TPYIOB,
M300peTeHU W T.  1.); CBEACHUS O CEMEWMHOM TIOJIOKEHUM, COCTaBE CEMbH;
COIIMAJIbHOM TOJIOKEHUH; CIY>)KEOHOM TIOJIO)KEHHMH; HaBblkaX; O (HMHAHCOBOM
nonoxxkennu. K mpepocraBisieMbiM MNEPCOHAIBHBIM JaHHBIM PAOOTHUKA OTHOCHUTCS
nHopmarusi, cojaepkaiasics B TPYJAOBOM KHIKKE, B CTPaXxOBOM CBUJICTEIIbCTBE
roCyJIapCTBEHHOTO CTpaxoBaHus; uWH(popMamuu 00 oOpa3oBaHUU, KBaIU(PUKAIIUY;
nH(popMaIusi MEAUIIMHCKOTO XapakTepa; nHdopMalus B TOKYMEHTaX BOMHCKOTO y4eTa
U B IPYTUX JOKYMEHTaxX, KOTOPBIE COAEPKAT JaHHbIE, HEOOXOIMMbIE pabOTOATENIO B
CBSI3U C TPYJAOBBIMU OTHOIIICHUSIMH.

1.2. OOpaboTka MEpPCOHAIBHBIX JTAaHHBIX PAOOTHUKA OCYIIECTBISETCS B IIENSIX
obecrieueHus cOOJIIOICHNSI 3aKOHOB U IPYTUX HOPMATHUBHO-TIPABOBBIX aKTOB.

1.3. PaGoTonarens BIpaBe MPOBEPSThH MEPCOHANBHBIC TAHHBIE PAOOTHUKOB C TIEJTHIO
dbopMHUpOBaHUS KaJIPOBOTO pE3EpPBa.

1.4. Tlpu npueme Ha paboOTy, 3aKIIOYECHUU TPYIOBOTO JIOTOBOPA, 3AMOJHEHUU
AQHKETHBIX JIaHHBIX Pab0TOJaTEh HE UMEET MPABO MOJIy4aTh U 00001aTh UHGOPMAITHIO
O PEJIMTUO3HBIX, MOJUTHUECKUX U APYTUX YOSKICHUIX PAOOTHHUKA.

1.5. Bce mepcoHasibHBIE J1aHHBIE pa0OTHUKA pabOTOAATENh MOJYy4aeT TOJIBKO OT
HEro caMoro.

1.6. PaGoTonarenp mojiydaeT U oOpabaThiBaeT JJAHHBIC O YaCTHOM JKM3HU paOOTHUKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

1.7. PaGotogarens cooOmaeT paOOTHUKY LI€TH, MPEANOIOKUTEIbHbIE NCTOUYHUKY,
CIOCOOBI TIOTYYEHUSI TIEPCOHATBHBIX JTaHHBIX, XapakTep IMEePCOHAIBHBIX JTAaHHBIX U
MOCJIEICTBHSI OTKa3a paOOTHUKA JaTh MMChbMEHHOE COTJIacHe Ha WX TIOJTydYeHHE.



1.8. [lonmydate mepcoHanbHbIE JaHHBIE PAOOTHMKOB HAa OCHOBAaHUHU 3aKOHA MOTYT:
HAJIOTOBBIE OpraHbl, NMeHCUOHHBIH (oHn P®, doHn comuanbHOro crpaxoBanus PO,
denepanbHasg MHCTIEKIUs Tpyaa. Mcnonb3oBaHUEe MEPCOHANBHBIX JTAHHBIX PaOOTHHKA
JOMYCTUMO TOJBKO B COOTBETCTBUHM C LIEJISIMHU, OINPEACIUBIIMNMHU KX MOJy4YCHUE.
[lepenaya mnepcoHanNbHBIX JIaHHBIX pPAOOTHUKA BO3MOXKHA TOJILKO C COTJIacus
pabOTHHKA, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.9. Pabortonmarenr wuMeer mpaBo coOUpaTh MEPCOHAIbHYIO HH(MOPMAIHIO,
COJIEpKallylocs B JIOKyMEHTax, IMPEAOCTaBICHHBIX pPaOOTHUKOM TMpH TpueMe Ha
pabory.

1.10. PaGoTomarens mMpOM3BOIUT PAacUET W BHIIUIATY HAJIOTOB 3a PaOOTHHUKA MyTEM
yaepKaHusl WX W3 3apaboTHOM miaTel, paboTojmaTeNb HMEET MpaBO CoOOUpaTh
npenycmorpennsle Hanoroseim Kogekcom P@ cBeneHuns 0 HAIOrOIUIATENbIIMKE.

1.11. Mannoe IlosoxxeHne mNpeaoTBpallae€T HECAHKIMOHUPOBAHHBIA JOCTYI K
uHbopMaIi, €€ MPOTHUBONPABHOE KOMUPOBAHME, WCKAKEHUE, HCIIOJIb30BAHUE
IPEeIHAMEPEHHOTO PACIpPOCTPAHEHUs] HEAOCTOBEPHON HH(pOpMalMU, HCIOJb30BaHUE
uH(GOpMAIUHU B IPECTYIHBIX U KOPBICTHBIX LETISX.

2. ITopsaaok XpaHeHUs1, MCIOJIb30BAHUSA U Nepeaadn
MEePCOHAIBbHBIX TaHHBIX PAa00OTHUKA
XpaHEHUE MEPCOHAIBHBIX JAaHHBIX JOJDKHO HMCKIIIOYATh WX YTPATy WIH UX
HENPaBUIBHOE HUCIIOIb30BAHUE.

2.1. XpaHeHue, BblJlaya TPYAOBBIX KHIDKEK (IyOJMKAThI TPYJIOBBIX KHHUXKEK);
XpaHEHHE JIMYHBIX J€J1 pAOOTHUKOB U MHBIX JOKYMEHTOB, OTPAXXAIOUIUX EPCOHATbHBIE
JaHHbIE pa0OTHHKA, BO3JIaratoTCsl Ha pyKOBOJAUTEIIS.

2.2. IlepconanpHble JTaHHBIE PAOOTHUKOB BMECTE C HEOOXOAUMBIMHU JOKYMEHTAMU
OCTalOTCsl y paboroaaresis WM JIMLA, OTBETCTBEHHOrO 3a odopmieHHe NpueMa u
XpaHEHUs JIMYHBIX JIeJ1 COTPYAHHMKOB. [loOpsoKk XpaHEeHHUs] TPYIOBBIX KHIKEK
ycTaHoBjeH MHCTpyKIIMEN 10 3aII0JTHEHUIO TPYAOBBIX KHUKEK.

2.3. PaGoronarenb oOecrieunBaeT XpaHEHHE MEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
00paboTKOM JOKYMEHTAIMH 110 YUYETy TPYJa, KaIpOB U OIUIATHI TPyJa B OpraHU3aIlUU.
B Oyxrantepun XpaHSATCS JOKYMEHTHI 10 y4€Ty MCIOJIb30BaHUSI pabo4Yero BpeMeHU U
pPacyeToB € EPCOHAIIOM IO IIIaTE TPyAa.

2.4. Tlpu mepemaue MEPCOHANBHBIX JaHHBIX pabOTHHUKA pabOTONATENh JOJIKEH
coOII0AaTh CienyIoKe TpeOOBaHUS:

- HE coo0miaTh TMEpPCOHAJIbHBbIC JaHHble pPaOOTHHKA TPEThell CTOpOHE Oe3
NUCBMEHHOTO COrjacusi pabOTHHKA 32 UCKIIOUEHUEM CITy4yaeB, KOT/Ia 3TO HEOOXOAUMO
B LIEJIAX MPEIYyNPEKICHUS YIPO3bl )KU3HU U 3JOPOBbIO PAOOTHHKA, a TAKXKE B CIIydasiX,
YCTAHOBJICHHBIX (Pe/iepaIbHbIM 3aKOHOM;

- HEe cOoO0OIIaTh MEPCOHANIbHBIE JaHHbIE PAOOTHUKA B KOMMEPUECKHUX LIEsAX 0e3 ero
MUCBMEHHOTO COTJIACHS.

2.4.1. llpenynpenuTs JIUII, MOTYYaIONUX IEPCOHATBLHBIC TaHHBIC PA0OOTHUKA, O TOM,
YTO OTH JaHHBIE MOTYT OBITh WCIOJL30BAHBI JIHINb B IENAX, JJIS KOTOPHIX OHHU
COOOIIEHBl, W TpeOOBaThb OT O3TUX JIMI MOATBEPKACHUS TOrO, YTO 3TO MPABHUIIO
cobmoneno. Jluma, momyyaromue TepCOHANbHBIE JaHHbIE pPaOOTHHUKA, OOs3aHbBI
COOMIONATh PEXUM CEKPETHOCTH (KOH(pHUACHUHATbHOCTH). J[aHHOE NOJIOKEHUE He
pacnpocTpaHsieTcss Ha OOMEH NEepCOHAJIbHBIMH JAHHBIMH pPAaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepabHbIMU 3aKOHAMH.

2.4.2. Pa3pemmuTh JOOCTyN K [EPCOHAIBHBIM JIaHHBIM pPa0OTHUKOB TOJBKO
CIIEHIHAIBHO YIOJHOMOYEHHBIM JIMIAM, MPU 3TOM YKa3aHHBIE JIMLA JIOJHKHBI HUMETh



MPaBO MOJIYy4YaTh TOJBKO T€ MEPCOHANbHBIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAUMBbI
JUTSI BBITIOJTHEHUST KOHKPETHBIX (DYHKITHIA.

2.4.3. TlepenaBath nepcoHaNIbHBIC JIaHHBIC PaOOTHUKA MPEACTABUTEISIM PAOOTHUKOB B
nopsnke, ycraHoBaeHHoM TK P®, u orpanuuuBaTth 3Ty MH(QOpPMALMIO TOJBKO TEMHU
NEPCOHATBLHBIMU JTAHHBIMU PA0OTHHKA, KOTOPbIe HEOOXOIMMBI [IJISi BBIMOJHEHUS
yYKa3aHHBIMH MPEACTAaBUTEISAMU UX QPYHKIUH.

2.5. Ilepenaya nepcoHaIbHBIX JaHHBIX PAOOTHUKA B MpEJEax OpraHu3aluu:

2.5.1. PabGoromarens mpeAoCTaBiseT HMHPOPMAIMIO W  HUHBIE CBEICHUA,
HEOOXOMUMBIE JJIi TMPOBEPKH MPABUIBHOCTH HWCYHCICHUS U YIJIaThl HAaJIOTOB,
00s13aTEeNbHBIX IJIATeKEH B TOCYAApCTBEHHYIO OIODKETHYIO CHCTEMY; TOKYMEHTHI O
MJIaTEeKECIIOCOOHOCTH; CBEJIEHUSI O YHMCIECHHOCTH, COCTaBe paboTaroumx, 3apaboTHON
aTe U yCIOBHIX TPyZAa, O HAIWMYUHM CBOOOTHBIX pa0OUMX MECT; JOKYMEHTHI 00 OoruiaTe
HAJIOTOB IO TPEOOBAHNIO OPTaHOB BJIACTHU YIIPABJICHUSA, TPABOOXPAHUTEIHLHBIX OPTaHOB,
IOPUIMYECKUX JIUI, IMEIOIIHUX Ha 3TO MPaBo.

2.5.2. llpenocraBnsgemas uHGOpMaIMs MOXKET ObITh YCTHOW WJIM MHCHMEHHOM, BO
BTOPOM CITy4yae — 3aBepeHa MeYaThIo U MOJIUCIMH OINPEIEICHHbIX JIUII.

3. O6s13aHHOCTH padoToAaTe /s 10 XPAHEHHUIO H 3alIUTE NEePCOHATbHBIX
JAHHBIX pa0OTHUKA

3.1. PaGoronarens obecrieymBaeT 3alIUTy MEPCOHANBHBIX JTAaHHBIX paOOTHUKA OT
HENPaBOMEPHOIO MX MCHOJIb30BAaHUS WM YTPaThl 3a CUET COOCTBEHHBIX CPEICTB B
HOpSAKE, YCTAHOBIEHHOM (he/IepaibHBIM 3aKOHOM.

3.2. PabotonaTenb 3HaKOMHUT paOOTHHKA IOJ POCIHUCH CO BCEMU BHYTPEHHUMH
JOKYMEHTaMH, KacalolIMMHUCs TOopsiaKa oOpabOTKH, Nepeadyn MepcoHaIbHBIX JTaHHBIX
pabOTHUKOB, O IIpaBax U 00SI3aHHOCTSIX B 3TOM 001acTH.

3.3. PaGoronartenp oOecreyumBaeT JOCTYI K NEPCOHAJIbHBIM JaHHBIM paOOTHHKA
TOJILKO YITOJTHOMOUYEHHBIM JIUIIAM.

3.4. CpoOonmubii gocTyn K uHpoOpManuu O pabOTHUKAX, XpaHSIICHCs B
KOMIIBIOTEPAX, 3alpeniaeTcs AJi BCeX COTPYIHUKOB YUPEKICHHS, 3a HCKIIOUYEHUEM
PYKOBOAMTENS, OyXTraiTepoB U JAeIONPOU3BOAUTEIIS.

3.5. PykoBomuTenb 3aKkpemiieT B IMpHUKa3e [0 YUYPEKICHUIO paclpeiesieHue
o0si3aHHOCTEN MO 00paboTKe NEepCOHANBHBIX JAaHHBIX. Cpeau OTBETCTBEHHBIX JIUIL
JIEONIPOU3BOANTENIL HUMEET TMPaBO JOCTyla KO BCEM TEPCOHAIBHBIM JIaHHBIM
paboTHuUKa; OyXrajaTep UMEEeT MPaBo JOCTyNa K CBEJACHUIM O CIIY)KEOHOM TOJIOKESHHH,
O 3aHMMaeMOW JOJKHOCTHOM Harpy3ke, COCTaB€ CEMbM, K CBEJICHUSM, HMEIOLIUM
OTHOIIIEHWE K HAYMCICHHUIO 3apabOTHOW TMJaThl, HAYHCIECHUIO HAJOTOB W WHBIX
00s3aTeNbHBIX IUIATEXEH. 3aMecTuTenb pykoBoauTens no BMP umeeTr oTHolieHue K
CBEJICHUSIM O KBaTU(UKAILIMK, OMBITE Pa0OTHI, O HAIMYUN METOAMYECKUX pa3paboOTOK.

3.6. 3ampemiaercs o0OpaboTka HWH(pOpMAIMKW B MNPUCYTCTBUU HHBIX JIUI, KPOME
UMEIONINX TPaBO JOCTyla K IEpPCOHAJbHBIM JaHHBIM paboTHUKA. PykoBoauTens
XpaHUTh JOKYMEHTHI (TPYJOBbI€ KHIWKKH B ceilde); pekomMeHayeTcs npu oOpaboTke
JAHHBIX C TIOMOIIBIO KOMITbIOTEpPA 3aKphiBaTh TapojemM ¢aiiapl, UMEIoIIne
NEePCOHANIbHBIE TAHHBIE.

4. IlpaBa pa0OTHMKOB HA 3aIIUTY NEPCOHATBHBIX JAHHBIX

4.1. Cormacuo ct. 89 TK P® paboTHUKM UMEIOT MPABO Ha:

4.1.1. Tlomayro wHpOpManuio 00 WX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITHX
JTAaHHBIX.

4.1.2. CBoOOaHBIN OECIUIaTHBIX AOCTYI K CBOMM MEPCOHANBHBIM JAHHBIM, BKIIIOYas
IpaBoO Ha MOJIy4eHHE KOMUU J000M 3amucH, coJepKallleld MepCoHaIbHbIE aHHbIE
paboOTHHUKA, 32 UCKIIOUEHUEM CITy4aeB, IPEAYCMOTPEHHBIX (eepaibHbIM 3aKOHOM.



4.1.3. OmnpeneneHre CBOUX MPEACTABUTENEH ISl 3aIUThl CBOUX MEPCOHATBHBIX
JAHHBIX.

4.1.4. Jloctyn K OTHOCAIIMMCA K HHUM MEAUIMHCKUM JAaHHBIM C TIOMOUIBIO
MEIUIMHCKOIO CIIEUAaIUCTa MO UX BHIOODY.

4.1.5. TpeboBanue 00 HCKIIOYECHUU WM UCHPABICHUM HEBEPHBIX WM HEMOJHBIX
NEPCOHATBHBIX JaHHBIX, a TAKXKE JAHHBIX, 00pabOTaHHBIX C HapyIlIeHUEM TpeOOBaHUMN
TK P®. Ilpu otkaze paboTogaTenss UCKIIOUUTh WA UCIPABUTH IEPCOHANIbHBIE JaHHbIC
paboOTHHKA OH MMEET MPaBO 3aABUTh B MUCbMEHHOW (hopMe paboToAaTeNto O CBOEM
HECOTJIACUU C COOTBETCTBYIOLIUM OOOCHOBaHHMEM Takoro Hecoryacus. [lepconanbHbie
JaHHbIE OIICHOYHOTO XapakTepa pPaOOTHUK HMMEET MPaBO JOIMOJHUTH 3asBICHHEM,
BBIPAXKAIOUIIM €T0 COOCTBEHHYIO TOUKY 3PEHUS.

4.1.6. TpeboBanue 00 M3MeHEHNHN pabOTOJATENIEM BCEX JIHIl, KOTOPHIM paHee ObUIH
COOOIIIEHBl HEBEPHBIE WIIM HEIOJIHbIE MEpPCOHANbHBIEC JNaHHbIE paOOTHHKA, 000 BCEX
MIPOU3BECHHBIX B HUX UCKIIFOUEHUAX, UCIIPABICHUSX WU JTOMOJTHEHUSX.

4.1.7. PaOoTHUKHA MAODKHBI OBITH O3HAKOMJICHBI TOJ] POCHUCH C HACTOSIIUM
[TonoxenueM. C 3TOM LENpI0 B YYPEKIECHUU OpraHusyercs u Beaercs KypHai
O3HaKOMJIEHUSI paOOTHUKOB ¢ HacTosAMM [lonoxeHuem.

4.1.8. OGxanoBaHue B CyJ JIOOBIX HEMPABOMEPHBIX JCUCTBUN WM Oe3/1ehCTBUIMA
paboTonaTesns mpu 00pabOTKE U 3aLUTE €0 MEPCOHANBHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH Pad0TOAATEIA M JIML, OCYLIECTBJIAIOLIAX
padoTy ¢ NepCcOHAJIbHBIMU JAHHBIMH

5.1. Jluua, BUHOBHBIE B HApYLIEHUU HOPM, PETYIHPYIOUIUX MOIyYeHue, 00paboTKy
M 3al0UTy T[EPCOHAIBHBIX  JAHHBIX paOOTHUKA, HECYT JUCHUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUHM C (peiepaJbHbIMU 3aKOHAMH.

5.2. K coTpyIHUKY, OTBETCTBEHHOMY 3a XpaHEHHUE MEPCOHAIbHON HWH(OpManuu
pPabOTHUKOB, pabOTOATENb BIIPABE MPUMEHUTH OJHO U3 JUCHUIUIMHAPHBIX B3bICKAHMIM,
npeaycMoTpeHHbIX ¢T. 192 TK P®, a umeHHo: 3aMedaHue, BbITOBOp, YBoJibHEHHE. K
JTUCITUTUTMHAPHON OTBETCTBEHHOCTH MPUBJIEKAIOTCS TOJIBKO T€ PAOOTHUKH, KOTOPHIE TIO
YCIIOBUSIM CBOUX TPYIOBBIX JOTOBOPOB OO0s3aHBI COOJMIONATh TpaBujia paboOThl ¢
NEePCOHAIbHBIMU JAHHBIMHU.

5.3. PaGoTonarens BIpaBe pacTOPTHYTh TPYAOBOM JOTOBOP MO CBOCH HMHHUITMATHBE
IpU pasrialleHud OXpPaHsSIEeMOW 3aKOHOM TailHBbI, CTaBIEH H3BECTHOW PAOOTHUKY B
CBSI3M C UCIIOJTHEHUEM UM TPYAOBBIX 00sI3aHHOCTEH.
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